Membership Application Procedures for Standard Project Committee (SPC)
ASHRAE Standard 201P, Facility Smart Grid Information Model
You do not need to be an ASHRAE member to be considered for membership on SPC 201P, Facility Smart Grid Information Model.  The deadline to submit an application including all required forms is 4:30 PM ET, Tuesday, July 27, 2010. Due to the short turn-around time available for processing, please carefully read and follow the instructions below. Two forms and a Biographical report are required by each applicant to be considered for SPC membership:
1. Application for Individual Project Committee Membership – this form can be found on the ASHRAE website at: http://www.ashrae.org/technology/page/97 under the heading Membership Forms.  IMPORTANT: the application must be completed in full and signed by hand and faxed, or a PDF document may be emailed, to ASHRAE at the number/email address noted on the form.

2. Potential Sources of Bias/Conflict of Interest Statement – this form must be completed and submitted by ALL applicants, even if you are a member of another project committee and have a current form on file with ASHRAE. This file can be found on the ASHRAE website at: http://www.ashrae.org/technology/page/97 under the heading Membership Forms. IMPORTANT: the Bias/Conflict of Interest form will not be accepted unless all sections are filled in.  The use of “None,” “N/A,” or a no response to any question will render this form unacceptable.  For example, within Section 1. Organizational Affiliations, item 1A should at least include your company’s name; item 1B should at least include ASHRAE if you are not involved in any other professional or trade associations; and item 1C, should at least include “self funded” if no other sources of funding are provided to you.  The Bias/Conflict of Interest Statement must be signed by hand and faxed (along with the membership application form), or a PDF document may be emailed, to ASHRAE at the number/email noted on the form. 
3. ASHRAE Biographical Report – this report is generated by ASHRAE staff from the information you provide in the My Profile section on the ASHRAE website. Instructions to complete this are below.
· ASHRAE Members: If you are an ASHRAE member, your bio must have been reviewed and resaved within the last year from the application due date (July 27, 2010) to be acceptable, even if there are no changes to your status. IMPORTANT: To avoid processing delays, please login to www.ashrae.org and update your bio. Click on “My Profile (Bio)” in the Member Central section on the ASHRAE home page, then click on the Demographics tab and click “save” to register the current date.  If you do have changes (employment, contact information, etc.), please follow the instructions in “e” below to update your bio. 
· Non-ASHRAE Members: If you are not an ASHRAE member, you will need to create a member login and thoroughly complete a member profile by following the instructions below. 
a. Go to www.ashrae.org. 

b. Click on “Need a Login?” below the “Submit” button in the Member Login section on the top left side of the screen.

c. On the next page, click on “Create a New Visitor Account” below the “Create New ASHRAE Account” section.

d. Enter your email address and then click “Register Now!” on the next page and follow the prompts. Remember to save your password.
e. Once you have completed the registration (page indicates “Done”), click on “My Profile (Bio)” on the menu on the left side of the screen. On the next page across the top of the screen (above your name, in small print) you will see links to different sections of the profile as follows:

Demographics | Contact Info | Membership | Edu. Pro. Reg | Honors and Awards | Participation | Other

Please click on each of these “tabs” and enter as much information as you can in each section.  You will be able to save your work at any time and return later to finish. This information will become part of the application package.

When your application and Bias/Conflict of Interest statement forms are received, your information will be forwarded to the project committee Chair for consideration. You will be notified of the outcome following Standards Project Liaison Subcommittee (SPLS) approval. If you have any questions, please send an email to Standards.Section@ashrae.org, or call Stephanie Reiniche at: 678.539.1143.
Thank you for your interest.
